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NOTICE OF ANNUAL GENERAL MEETING

Notice is hereby given that the 84th Annual General Meeting (“AGM”) of Norman Broadbent plc will be 
held at 11am at 7th Floor Millbank Tower, 21-24 Millbank, London SW1P 4QP on 29th June 2023 for the 
following purposes:

Ordinary Business
To consider and, if thought fit, pass the following resolutions as ordinary resolutions:

1.	� To receive and adopt the Company’s Annual Report and Financial Statements for the year ended 
31 December 2022 together with the reports of the Directors and Auditors thereon.

2.	� To re-appoint Mehr Malik, who holds office until the date of this AGM and who is eligible for re-appointment 
as a Director of the Company in accordance with the Company’s Articles.

3.	� To re-appoint Jon Kempster, who holds office until the date of this AGM and who is eligible for  
re-appointment as a Director of the Company in accordance with the Company’s Articles.

4.	� To re-appoint Peter Searle as a Director of the Company.

5.	� To re-appoint Kevin Davidson as a Director of the Company.

6.	� To re-appoint Devyani Vaishampayan as a Director of the Company.

7.	� To re-appoint Kreston Reeves LLP as Auditors to act as such until the conclusion of the next Annual General 
Meeting of the Company and to authorise the Directors of the Company to fix their remuneration.

Special Business
To consider and, if thought fit, pass resolution 8 as an ordinary resolution and resolution 9 as a special resolution:

8.	� That in substitution for all existing and unexercised authorities and powers, the Directors of the Company 
be generally and unconditionally authorised for the purpose of section 551 Companies Act 2006 (the Act):

	 (a) 	� to exercise all or any of the powers of the Company to allot shares of the Company or to grant rights 
to subscribe for, or to convert any security into, shares of the Company (those shares and rights 
being together referred to as Relevant Securities) up to a total nominal value of £177,822 to those 
persons at the times and generally on the terms and conditions as the directors may determine 
(subject always to the articles of association of the Company); and further;

	 (b)	� to allot equity securities (as defined in section 560 of the Act) up to a total nominal value of 
£361,033 (that amount to be reduced by the nominal value of any Relevant Securities allotted under 
the authority in paragraph (a) above) in connection with a rights issue or similar offer in favour 
of ordinary shareholders where the equity securities respectively attributable to the interest of all 
ordinary shareholders are proportionate (as nearly as may be) to the respective numbers of ordinary 
shares held by them subject only to those exclusions or other arrangements as the directors of 
the Company may consider appropriate to deal with fractional entitlements or legal and practical 
difficulties under the laws of, or the requirements of any recognised regulatory body in any, territory,

	� PROVIDED THAT this authority shall, unless previously renewed, varied or revoked by the Company in 
general meeting, expire at the conclusion of the next annual general meeting or on the date which is six 
months after the next accounting reference date of the Company (if earlier) save that the Directors of the 
Company may, before the expiry of that period, make an offer or agreement which would or might require 
relevant securities or equity securities (as the case may be) to be allotted after the expiry of that period 
and the directors of the Company may allot relevant securities or equity securities (as the case may be) 
under that offer or agreement as if the authority conferred by this resolution had not expired.
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9.	� That if resolution 8 above is passed, the Directors of the Company be authorised to allot equity securities 
(as defined in section 560 of the Act) for cash under the authority given by that resolution 8 and/or to sell 
ordinary shares held by the Company as treasury shares for cash as if section 561 of the Act did not apply 
to that allotment or sale, the authority to be limited to:

	 9.1	� the allotment of equity securities or sale of treasury shares in connection with a rights issue or 
similar offer in favour of ordinary shareholders where the equity securities respectively attributable 
to the interests of all ordinary shareholders are proportionate (as nearly as may be) to the respective 
numbers of ordinary shares held by them subject only to those exclusions or other arrangements as 
the directors of the Company may consider appropriate to deal with fractional entitlements or legal 
and practical difficulties under the laws of, or the requirements of any recognised regulatory body in 
any, territory; and

	 9.2	� the allotment of equity securities or sale of treasury shares (otherwise than under paragraph 9.1 
above) up to a total nominal amount of £61,817 representing approximately 10% of the current 
share capital of the Company,

	� that authority to expire at the end of the next annual general meeting of the Company (or, if earlier, 
at the close of business on the date that is 15 months following the date of this meeting) but, in each 
case, before its expiry the Company may make offers, and enter into agreements, which would, or might, 
require equity securities to be allotted (and treasury shares to be sold) after the authority expires and the 
directors of the Company may allot equity securities (and sell treasury shares) under any such offer or 
agreement as if the authority had not expired.

By order of the Board:

Mehr Malik
Company Secretary

Registered in England and Wales No. 00318267

Registered Office
Millbank Tower
21- 24 Millbank 
London SW1P 4QP	
www.normanbroadbent.com 

5 June 2023
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Notes:
1.	� The Company has arranged for a quorum to be present in person at the Annual General Meeting, and all 

Shareholders are strongly encouraged to vote on the Resolutions by appointing the Chair of the meeting 
(who will be present in person) as their proxy before the deadline of 11.00 a.m. on 27th June, 2023. 

2.	� A member entitled to attend and vote at the meeting is also entitled to appoint a proxy to exercise his 
rights to attend, speak and vote at the meeting instead of him/her. The proxy need not be a member of 
the Company. More than one proxy may be appointed to exercise the rights attaching to different shares 
held by the member, but a member may not appoint more than one proxy to exercise rights attached to 
any one share. A form of proxy is enclosed with this notice for use at the meeting.

3.	� In order to be valid, an appointment of proxy (together with any authority under which it is executed or a 
copy of the authority certified notarial) must be returned by one of the following methods:

	 •	� in hard copy form by post, by courier or by hand to the Company’s registrars: Link Group, Central 
Square, PXS1, 29 Wellington Street, Leeds, LS1 4DL.

	 •	 via www.signalshares.com; or

	 •	� Using Link Group’s shareholder app: LinkVote+. It’s free and is available to download on both the 
Apple App Store and Google Play.

	 •	� in the case of CREST members, by utilising the CREST electronic proxy appointment service in 
accordance with the procedures set out below and in each case must be received by the Company 
not less than 48 hours before the time of the meeting.

	 •	� if you are an institutional investor, you may also be able to appoint a proxy electronically via the 
Proxymity platform, a process which has been agreed by the Company and approved by the Registrar. 

	� CREST members who wish to appoint a proxy or proxies through the CREST electronic proxy appointment 
service may do so for the AGM and any adjournment thereof by using the procedures described in the 
CREST Manual. CREST personal members or other CREST sponsored members, and those CREST members 
who have appointed a voting service provider(s) should refer to their CREST sponsor or voting service 
provider(s), who will be able to take the appropriate action on their behalf.

	� In order for a proxy appointment, or instruction, made by means of CREST to be valid, the appropriate 
CREST message (a “CREST Proxy Instruction”) must be properly authenticated in accordance with 
Euroclear UK & International Limited’s (“EUI”) specifications and must contain the information required 
for such instructions, as described in the CREST Manual. The message regardless of whether it relates to 
the appointment of a proxy or to an amendment to the instruction given to a previously appointed proxy 
must, in order to be valid, be transmitted so as to be received by the issuer’s agent (ID RA 10) by the 
latest time(s) for receipt of proxy appointments specified in the Notice of Meeting. For this purpose, the 
time of receipt will be taken to be the time (as determined by the timestamp applied to the message by 
the CREST Applications Host) from which the issuer’s agent is able to retrieve the message by enquiry to 
CREST in the manner prescribed by CREST. The Company may treat as invalid a CREST Proxy Instruction 
in the circumstances set out in Regulation 35(5) of the Uncertificated Securities Regulations 2001. CREST 
members and where applicable, their CREST sponsors or voting service providers should note that EUI 
does not make available special procedures in CREST for any particular messages. Normal system timings 
and limitations will therefore apply in relation to the input of CREST Proxy instructions. It is therefore 
the responsibility of the CREST member concerned to take (or, if the CREST member is a CREST personal 
member or sponsored member or has appointed a voting service provider(s), to procure that his or her 
CREST sponsor or voting service provider(s) take(s)) such action as shall be necessary to ensure that 
a message is transmitted by means of the CREST system by any particular time. In this connection, 
CREST members and, where applicable, their CREST sponsors or voting service providers are referred, in 
particular, to those sections of the CREST Manual concerning practical limitations of the CREST system 
and timings.
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4.	� If you are an institutional investor, you may also be able to appoint a proxy electronically via the Proxymity 
platform, a process which has been agreed by the Company and approved by the Registrar. For further 
information regarding Proxymity, please go to www.proxymity.io. Your proxy must be lodged by 11.00 a.m. 
on 27th June, 2023 in order to be considered valid or, if the meeting is adjourned, by the time which is 
48 hours before the time of the adjourned meeting. Before you can appoint a proxy via this process you 
will need to have agreed to Proxymity’s associated terms and conditions. It is important that you read 
these carefully as you will be bound by them and they will govern the electronic appointment of your 
proxy. An electronic proxy appointment via the Proxymity platform may be revoked completely by sending 
an authenticated message via the platform instructing the removal of your proxy vote.

5.	� In the case of joint holders, the vote of the senior who tenders a vote, whether in person or by proxy, will 
be accepted to the exclusion of the votes of any other joint holders. For these purposes seniority shall be 
determined by the order in which the names stand in the register of members in respect of the joint holding.

6.	� In the case of a corporation, the form of proxy must be executed under its common seal or signed on its 
behalf by a duly authorised attorney or duly authorised officer of the corporation.

7.	� Copies of all contracts of service and letters of appointment of any Director with the Company are available 
for inspection at the Company’s registered office during business hours on any weekday (Saturdays and 
public holidays excluded) and will be available for inspection at the place of the meeting 30 minutes 
before it is held until its conclusion.

8.	� A copy of this notice and other information required by s311A Companies Act 2006 can be found at  
www.normanbroadbent.com. You may not use any electronic address provided in the Notice of AGM or 
any related document to communicate with the Company for any purpose other than as expressly stated. 

9.	� The Company, pursuant to Regulation 41 of the Uncertified Securities Regulations 2001, specifies that 
only those shareholders registered in the register of members at close of business two days priors to the 
meeting shall be entitled to attend and vote, whether in person or by proxy, at the meeting, in respect of 
the member of ordinary shares registered in their name at that time. Changes to entries in the register of 
members after such time shall be disregarded in determining the rights of any person to attend or vote at 
the meeting. If the meeting is adjourned, entitlements to attend and vote will be determined by reference 
to the register of members of the Company at close of business two days prior to the adjourned meeting.

10.	� Any member attending the meeting has the right to ask questions. The Company must cause to be answered 
any such questions relating to the business being dealt with at the meeting but no answer needs to be 
given if to do so would interfere unduly with the preparation for the meeting or involve the disclosure of 
confidential information or if the answer has already been given on a website in the form of an answer to 
a question or, finally, if it is undesirable in the interests of the Company or the good order of the meeting 
that the question be answered. The Board encourages Shareholders to submit questions ahead of the AGM. 
Questions must be submitted by 11.00am on 27th June, 2023. The Board will seek to respond to questions 
during the AGM and/or by publishing written responses on the Company’s website after the AGM.

11.	� Votes can be registered online via the registrar’s website at www.signalshares.com or through Link 
Group’s shareholder app: LinkVote+. It’s free to download and use and gives shareholders the ability to 
access their shareholding record at any time and allows users to submit a proxy appointment quickly and 
easily online rather than through the post. The app is available to download on both the Apple App Store 
and Google Play, or by scanning the relevant QR code below.

Apple App Store GooglePlay
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